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Panfield Community Association 
	Members
	Role
	Initials

	Caroline Bowser
	Chair
	CB

	Lu Roberts
	Secretary 
	LR

	Alison Halsted
	Treasurer
	AH

	Julia Wilson
	Bookings clerk
	JW

	Danny Canning
	Committee Member
	DC

	Lynne Canning
	Committee Member
	LC

	Julie Butson
	Committee Member
	JB

	Kevin Roberts
	Committee Member
	KR

	Chivonne Claydon
	Committee Member
	CC

	Lesley Lee
	Committee Member
	LL

	Christine Joyce                          
	Committee Member
	CJ

	Geena Culling
	Committee Member
	GC

	Annette Bottomly
	Committee Member
	AB

	Angie Manley
	Committee Member
	AM

	Julia Hill
	Parish Councillor 
	JLH




MINUTES 
Date: 2nd JUNE 2026
Room and time: Village Hall 6pm


	Agenda item
	Item description
	Responsibility

	1.
	In attendance: 
Caroline Bowser                        Chair                                  
Lu Roberts                                  Secretary
Alison Halsted                            Treasurer
Julia Wilson                                Bookings clerk 
Chivonne Claydon                     Committee member
Annette Bottomly                     Committee member 
Julie Butson                                Committee member
Lesley Lee                                   Committee member Geena Culling                             Committee member 
Angie Manley                             Committee member
Geena Culling                             Committee member 
Angie Manley                             Committee member Danny Canning                          Committee member
Apologies:
Lynne Canning                           Committee member
Christine Joyce                           Committee member 
Kevin Roberts                            Committee member 
Julia Lomas Hill                           Parish councillor
	 

	2.
	Minutes of PCA meeting 21st April 2026 approved
Matters arising:
JB to ask Shalford Village Hall if they pay for any bin collections.
It was confirmed that Greenheart will supply high vis etc for rubbish pickers. JW to ask Olga if she would like to help out.
CC to liase with Sara of the Rural Community Council of Essex re any help/guidance/support they can give & AH will forward to CC any info received from them.
GC: Halloween party booked for 30th Oct. £5/pp inc fish & chips. The PCA will pay for the entertainer who should invoice the PCA directly.
DC confirmed that the lease has to be signed in front of a solicitor – cost £50
There are cracks on the Pocket Garden. DC to liase with NM re repairing them.
The hall’s kitchen door needs to be replaced by a plastic fire door a request to be sent to BDC as they are the responsible party. GC to get a quote for a new door
AH to ask Alan H to replace the missing roof slate.
DC: will repair /reroute the wifi cable. DC also mentioned at the front door needs to be repaired as it’s sticking.
	 ALL

JB


JW

CC/AH







DC

?

GC

AH/AH
DC

	 3.
	PPC report:  No report 
DC asked if the PPC have agreed to pay for a new bench on the Pocket Garden. The Parish clerk has confirmed that the PPC have budgeted for another bench to replace the one nearest the middle flower bed. 
The cutting of the Pocket Garden grass is the PPC’s responsibility but it is very long and unsightly. AH & CB will attend the next PPC meeting to air our concerns.
	





CB/AH


	4.
	Finance:
Current balance: £24465.83
AH to check with CJ re moving some of the balance into a savings account
VH water being paid by DD
	AH

	5.
	Hall bookings:
Provisional party 
Art group
The Patchworkers have cancelled until the 9th Sep
The Church have cancelled 2 dates w/c 1 June & 8 June but will double up bookings in coming weeks
The Toddler group is going well & the risk assessment has been completed.  It was confirmed that GC should use the donations to eg buy coffee/have a Christmas party but should keep receipts. GC asked if there was any space in the garages for toys, mats etc. CB & DC to check before the fete
	JW






GC


CB/DC

	6.
	Events: 
Fete: 
LR & KR on the gate.
AH, AB, JB & DC to help on the teas. CB to ask the helpers. CC to ask Angie & Sue
Cakes: AB will made a PCA themed cake for a ‘Guess the Weight competition. 
Offers of cakes from: AH, AB, JW, LC, AM, LL, JB, LR
Need a price list & to be close to an electrical supply. Perhaps borrow flasks from The Bell?
Helpers Whatsapp group needs to be set up
DC: no Fete signs in place to date. The Bell have confirmed that they will be put out w/c 1 June
Race night: CB to ask Coin B re October dates
Quiz: 21st November
Suggestions made to advertise events every week and a minimum 6 weeks before an event is held.
	
CB



AB

Lots of cakes!


GC?


CB
CC
GC?

	7.
	AOB:
The party on 30th May left a lot of rubbish behind & did not separate out recyclable items. Also left a mess in the green bin & in the postbox.
A £50 deposit to be returned if they take all their rubbish away & sign to be made to remind them.
Look into perhaps making the PCA FB administrators anonymous
Dave Ockleford not including ads in RAP if invoices haven’t been paid.
CB advised that she cannot continue being Chair on her own and needs assistance. AH agreed to assist CB.
Advertise for a new Chairperson in the RAP & also have a vice chair. The Constitution would need to be amended.
	



?

AH

AH

CB/AH

?


	
	Pananza: 
Prize         Initial      Ticket no.   Address
£75           
£50           
£25           
£25           
Next meeting: 21st July – 6pm
	?
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