[image: A blue sign with white text

Description automatically generated]
Panfield Community Association 
	Members
	Role
	Initials

	Caroline Bowser
	Chair
	CB

	Lu Roberts
	Secretary 
	LR

	Alison Halsted
	Treasurer
	AH

	Julia Wilson
	Bookings clerk
	JW

	Danny Canning
	Committee Member
	DC

	Lynne Canning
	Committee Member
	LC

	Julie Butson
	Committee Member
	JB

	Kevin Roberts
	Committee Member
	KR

	Chivonne Claydon
	Committee Member
	CC

	Lesley Lee
	Committee Member
	LL

	Christine Joyce                          
	Committee Member
	CJ

	Geena Culling
	Committee Member
	GC

	Annette Bottomly
	Committee Member
	AB

	Angie Manley
	Committee Member
	AM

	Julia Hill
	Parish Councillor 
	JH




MINUTES 
Date: 20th Jan 2026
Room and time: Village Hall 6pm


	Agenda item
	Item description
	Responsibility

	1.
	In attendance: 
Chivonne Claydon                     Acting Chair
Alison Halsted                            Treasurer
Lu Roberts                                  Secretary
Julia Wilson                                Bookings clerk 
Julie Butson                                Committee member
Danny Canning                          Committee member 
Julia Lomas Hill                           Parish councillor
Annette Bottomly                      Committee member
Apologies:
Kevin Roberts                            Committee member
Geena Culling                             Committee member Christine Joyce                           Committee member
Angie Manley                             Committee member
Lynne Canning                           Committee member
Lesley Lee                                   Committee member
Caroline Bowser                        Chair                                  
	 

	2.
	Minutes of PCA meeting 16th Dec 2025 approved
Matters arising:
JLH to check the status of the bench purchase with the PPC Clerk
	 ALL

JLH


	3.
	PPC report:
The budget was set at the meeting held on 10th Jan 2026. It’s very tight and an announcement outlining it will be made asap. 
The PPC agreed a bench for the Pocket Garden would be purchased by PPC in lieu of hall rent.
The PPC agreed to donate £150 towards the Fete. The request for the grant was made on PCA headed paper which was incorrect.
The Allotment improvement plan was agreed and will be funded by grants. The PPC Clerk will apply for the grants and Phase 1 should begin in April 2026.
	
JLH

	4.
	Finance:
Current balance: £21,892
Paid out in Jan 2026:
RAP printing (per issue): £226.50
Vintage Villagers: £938
Insurance: £724.16

Donations: £200 from Motorola (Sean Vickers)

AH met with Dave Ockleford who does the RAP layout. Dave sends the layout to Sam at BCC who in turn sends our invoices to Essex Finance. EF are too slow when sending the invoices which have to be paid before the printing goes ahead. They have CB’s details. 
Dave O has asked that we let him know when the advertisers have paid.
Insurance: they have asked for Geena’s toddler group to be risk assessed before they go ahead. DC has a risk assessment form.
The yoga group were told that they couldn’t light candles in the Village Hall; might invalidate insurance.
	AH














DC

	5.
	Hall bookings:
New bookings:
Fridays 7-8pm – Yoga class. JW asked if the teacher could run a Chair Yoga class.
27 Jan & 24 Feb: Breath workshops
7 Feb: Birthday party
20 Feb: 1st aid course. The leader has also offered to run a free 1st aid course; let JW know if you are interested.
21 Feb – Toddler party
	JW


	6.
	
Events: 
7 March – Race night. Colin B is available. JW to check with CB as it’s quite close to when we had the last one.
20 March 2pm: Beetle Drive. CB to run and borrow the kit from JLH. Tea & cake to be provided.
25 April: Quiz
26 May 9am – 1pm: Garage sale. Tea and cakes in the hall. Should it have a theme?
	

JW


CB
CC

	6. 
	A.O.B
Father Christmas delivery issues: 1 form and 2 presents were missing. DC & LC offered to be solely responsible for picking up the forms from the VH postbox.
The booking form will also state that a confirmation will be sent when the form has been received.
Santa will have spare presents in future.
	

DC/LC

	7.
	Pananza
Prize         Tkt
£75    EI     50        Kynaston
£50    GH   115     St Mary’s
£25    G     120      Kynaston
£25    SV   408      Kettley’s
 
Next meeting : 17th Feb 2026
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